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To Division/Department Head



Affiliation:   　　　　　　　　　　　　　　　　　
Employee Number:　　　　　　　　　　　　　 
Name: 　　　　　　　　　　　　　　　 Seal 　(Sign or affix your seal)

Application for Trial Attendance

I wish to return to work and apply to implement Trial Work as an extension of the period of a Long Absence from Work or Leave of Absence with the following relevant documents upon sufficient understanding of the overview of Trial Attendance and Trial Attendance Discontinuance Criteria on the back.

Inscription


1. Desired Period of Trial Attendance: From	Y　　　　　M　　　　　D
(Within two months)	To	Y　　　　　M　　　　　D

2. Attached Documents: (1) Document of Diagnostic Details [Form 1] stating that normal working is possible
(2) Self-Checklist for the Recovery Condition [Form 4-1]


[Company Judgment] Date of Entry:　　　　Y　　M　　D

Trial Attendance　　　[　Yes　　/　　No　]

□　Judged that Trial Attendance is possible and permit Trial Attendance for the desired period above
□　Judged that Trial Attendance is possible and permit Trial Attendance after changing the desired period above
□　Reject Trial Attendance　　　　　　　　　　
　　　　　Reason:　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　
Division / Department Head
GM in Charge of HR












Trial Attendance Discontinuance Criteria

If falling under any of the Trial Attendance Discontinuance Criteria specified below, discontinue Trial Attendance to fulfill the obligations of considering safety and health because the employee’s safety and health maintenance cannot be secured.

	“Trial Attendance” used by our company is the state of being able to completely provide service, or in other words, the state of being able to be engaged in normal operations full-time and aims to smoothly and completely return to work while giving consideration to physical/mental load of an employee who took a Long Absence from Work for a long period of time with gradual time to come to work/work to support returning to work, although the employee should promptly come to work after taking a Long absence from work. The company gives permission for Trial Attendance at work based on the employee’s request and opinions by the industrial physician on the premise of the diagnosis of the primary physician that normal work is possible.






Trial Attendance Discontinuance Criteria
(1) Whatever the reason may be, if the employee does not come to work without notice by the time to start Trial Attendance (Discontinue even only once)
(2) Whatever the reason may be, if delaying the time to come to work or accelerating the time to leave office without prior notice against the scheduled times to come to work/leave office set at the time of starting Trial Attendance has reached three times
(3) If the total hours of being in the office in one course (the period until the next interview) are less than 80% of the plan
*However, in principle, do not delay the time to come to work and be sure to come to work during the period of full-time work in the final course (two weeks).
(4) If the employee cannot reach the state of continuing Trial Attendance full-time within two months
(5) Regardless of the criteria in (1)–(4) above, if the industrial physician judges that the employee’s recovery condition at the present stage does not meet the preconditions to start Trial Attendance by comprehensively judging the reason and situation of delaying the time to come to work on the day, accelerating the time to leave office on the day, or unexpected absence from work and the employee’s condition
(6) When psychosomatic disorder or recurrence or exacerbation of symptoms is recognized during Trial Attendance
(7) When not being able to have smooth communication at the workplace during Trial Attendance and behavior of disrupting order of the workplace or impeding the smooth progress of operation is recognized
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